YTBEepxKaaL0:

Hupexkrop MBOY «I'umnuazus Ne 21
nMmenu A.M. TepexoBa»
3. A. Jlemynikas

npuka3 Ne 382 ot 18. 04. 2022 r.

PET'JIAMEHT ycayru
«lIpedocmaenenue ungpopmayuu 0 nopaokKe npoeedeHusr 20Cyo0apcneeHHOu
(umozoeoit) ammecmayuu 00y4aOUWUXCA, OCEOUBUIUX OCHOBHbIE U
0ononHumesnvHovle 00uieodpazosamevrvle (3a UCKIIOUEHUEM OOULKOIbHBIX)
nPOZPaAMMBL), OKA3b186ACMOU MYHUUUNATbHBIM 0100HCEMHbIM
00uweodpazoeamebHbIM yupeHcoeHuem
«lumnazusa Ne 21 umenu Anamonun Muxaiinosuua Tepexoea»

1. O0mue moJI0KeHUs1

1.1. [IpeameT peryaupoBaHus perjaMeHTa:

Hacrosmmii pernamMeHT omnpenesseT CTaHAapT MPENOCTaBICHUS  YCIYTU
«IIpenocraBienne nHpoOpMaluu O MOPSAKE MPOBEACHUS TOCYIaPCTBEHHON (UTOTOBOM)
aTTecTalii  OOydYarolIuXcsi, = OCBOMBIIMX  OCHOBHBIE W  JIONOJHUTEIHHBIC
oOmeoOpazoBareNbHble (32 HMCKIIOYEHHWEM JIOMIKOJBHBIX) TPOrpaMmbl»y  (Hanee
PernaMeHT) u cTanmapt e€ npeaocTaBiIeHuUs.

1.2. Vecnyra «llpemocraBnenune wuHOpManmuu O TOPSAKE MPOBEICHUS
roCyJIapCTBEHHOM (UTOTOBOI) aTTecTaluu OOYYarolUXCsS, OCBOMBIIMX OCHOBHBIE H
JOTOJHUTENbHBIE ~ 00IIe00pa3oBaTeNbHble (32  MCKJIIOYEHHEM  JOLIKOJBHBIX)
MIPOrpamMMbD» MPEJOCTABISIETCS MyHULUIIAIBHBIM OI0/KETHBIM 00111€00pa30BaTeIbHBIM
yupexnenuem «I'mmuazus Ne 21 umenn Anaronust Muxainosuya TepexoBay (manee —
YUPEIKICHHE).

1.3. Hacrosmuii periiaMeHT onpenenseT CPOKU U TOCJIeI0BaTeIbHOCTh ACHCTBUN
pyKoBOAHTENS (YIOJIHOMOYEHHOTO JIMIA) YUpEeXKACHUS, MOPAIOK, (HOPMBbI KOHTPOJIS
MPEAOCTABIICHUS YCIYTH, MOPSAOK U (GOpMBbI O0XKAJOBaHUS PEIICHUNW W JEHCTBHM
(6e3neiicTBUSA) pyKOBOAUTEINS (YIIOJIHOMOYEHHOTO JIUIIA) YUPEIKICHHUS.

1.4. Tlomy4darensiMu yCcIyTH (J1ajiee — 3asiBUTEIN ) SIBIIAIOTCS rpakane Poccuiickoit
denepanuu, auia 6€3 rpakKJaHCTBA U MHOCTPAHHBIC TPAXKIaHE HA PABHBIX OCHOBaHUSX,
€CJIM UHOE HE MPETYCMOTPEHO 3aKOHOM WJIM MEKIyHAapOIHBIM AOT0BOpoM Poccuiickon
denepanum.

OT ¥MeHH 3asBHUTENIEH TIO BOIIPOCAM MPEAOCTABICHUS Y CIYTH MOTYT BBICTYNaTh
UX MPEACTaBUTENH, JEHCTBYIONIME HA OCHOBAaHUU IOBEPEHHOCTH, YKa3aHUH 3aKOHA JTMOO
aKTa YMOJHOMOYEHHOTO Ha TO TOCYJapCTBEHHOTO OpraHa WM OpraHa MECTHOTO
CaMOYIIpaBJICHUS.

1.5. TpeboBanus k OpsAKy HHGOPMHUPOBAHUS O MPEJOCTABICHUH YCIYTH, B TOM
quCIIe:

1.5.1.CBenennsi 0 MecTe HaXOXKJIEHUSI 00Pa30BATEILHOTO YUPEKICHHUS:

Haumenosanue yupeofcdeHuﬂ N

MyHuuMnajabHoe 010KeTHOE 001meo0pa3zoBareibHOE yYpexaeHue
«'umua3zusa Ne 21 umenu Anaronaus Muxaiisouua TepexoBay»



FOpuouueckuii aopec:

Poccus, 650056 r. Kemeposo, yanuna Cudbupsikos-I'Bapaeiines, 1om 332
Daxmuueckue aopeca:

Poccus, 650056 r. Kemeposo, yanuna Cudupsikos-I'Bapaeiines, 1om 332
Poccus, 650056 r. Kemeposo, yanna Cudbupsikos-I'Bapaeiines, 1om 318

Darxc: 8(384-2)54-32-38 8(384-2)54-80-88

Aodpec 31eKkmpoHHOU NOUMbL YUPEeHCOeHUs: lgym21@yandex.ru
Adpec oguyuanvroco caiima yupexncoeHus: www.lgym21.ru
Koumaxmmuvie menegonwi: 8(384-2) 54-32-38 8(384-2)54-73-30
Peosicum pabomeoi:

NMOHEeAeJILHUK — NATHULIA 8 wacoB 00 MmunyT — 19 yacos 30 MuHyT
cyooora 8 wacos 00 munyT - 17 yacos 00 MunyT
Yacvl npuema pykosooumelisi.

yeTBepr ¢ 16 yacos 00 munyT 10 194yaccoB 00 MUHYT.

1.5.2. [lopsanok nomyyeHUs: HHPOPMAIUH 10 BOIIPOCAM MPETOCTABICHHUS YCIYTH:

- KOHCYJIbTUPOBAHHE MO MPEAOCTABICHUIO YCIYTH MPOBOJAMUTCS OTBETCTBEHHBIMU
pabOTHUKAMU YUPEXKICHHUS 110 TeNePOHY, MIPU TUIYHOM OOpAIIEHUU 3asIBUTEISL.

1.5.3. Topsinok, hopmMa U MecTo pa3MelIeHHs BhINIEyKa3aHHON MH(OpMAaNuu B
00pa30BaTENbHOM YUPEKICHUHU:

- Ha 0()MLIMATIEHOM CaiiTe YUpEXKICHHUS;

- Ha UHPOPMALIMOHHOM CTEH/IE.

2. CTanaapr npegocTaBJIeHUs YCJIYTH.

2.1. HaumenoBanue yciyru (nanee — Yciyra): «[IpegocraBienne uapopmaiuu o
MOPSIIKE TIPOBEJICHUS TOCYJapCTBEHHOM (MTOTOBOM) arTecTallud OO0Yy4aroluxcs,
OCBOMBIIIMX OCHOBHBIC U JIOMOJIHUTEIbHBIE 00IIe00pa3oBaTelbHbIC (32 UCKIIOYCHUEM
JIOIIKOJIBHBIX ) TTPOTPAMMBIY.

2.2. Ycayra npeaocTaBisieTcss Y YpexICHUEM.

2.3. Pe3ynpTaToM mpeaocTaBieHHs Y CIyTH SBIsSETCS opHUIHanbHas nHGopMaus
0 TOpSJKE MPOBEICHUSI TOCYIapCTBEHHON (UTOrOBOI) aTTecTallu OOyJarolIuxcs,
OCBOMBIIIMX OCHOBHBIE 00111€00pa30BaTeIbHbIE TPOTPAMMBI, B TOM YHCIIE:

- O TIOpAJIKE TMPOBEACHHS MPOLEAYpbl TOCYIapCTBEHHOM (MTOTOBOK)
aTTecTallMi  BBINYCKHUKOB |X  kjaccoB  00meoOpa3oBaTENbHBIX  YUPEKICHUH,
OCBOMBIIIHMX 00111€00pa3oBaTeNbHbIE POTPaMMbl OCHOBHOTO O0IIIETO 00pa30BaHUs;

- O TOpsAKe NPOBEAEHUS MpPOLEAYpbl TOCYJapCTBEHHON (MTOrOBOIN)
arrectarmu BoimyckHUKOB XI (XII) kmaccoB 0011e00pa3oBaTeIbHBIX YUPEKICHHUH,
OCBOMBIIIMX 00III€00pa3oBaTeIbHBIC MPOTPAMMBI  CpelHero (MOJHOT0) OOIIEeTo
oOpa3oBanusi, B popMe €JMHOTO TOCy1apcTBeHHOTO dKk3ameHa (EI'D);

2.4. Cpoku peoCTaBICHUS YCIYTH: 8 meueHue mexkyuwe2o yuebHo2o 200a.

2.5. [IpenocraBieHue yciayru OCyIECTBISIETCS B COOTBETCTBUH CO CIIEAYIOIIUMU
HOPMAaTHBHO-TIPABOBBIMHU aKTaMHU:

- Konctutynueit Poccuiickoit @enepanuu,

- 3akoHoM Poccuiickoit denepanuu ot 24.07.1998 Ne 124-®3 «O06 OCHOBHBIX
rapanTusx npas ped€Hka B Poccuiickoit @enepanuu

- @OenepanbHbM 3akoHOM oOT 29.12.2012 Ne 273-®3 «O06 oOpa3oBaHuu B
Poccuiickon @enepaunmn»;



- 3akoHoM Poccuiickoit @enepanuu ot 2 Mas 2006 roga Ne 59-®3 «O nopsiake
paccMoTpeHust oopameHuii rpaxkaan Poccuiickoit denepanmm»

- O®epepanbabiM 3akoHoM PO ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MPEOCTaBIECHUS TOCYIAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT»;

- Pacniopsbxkennem [IpaBurensctBa Poccniickon @enepannn ot 25 anpens 2011 Ne
729-p «llepeueHp ycCiIyr, OKa3bIBAEMBIX TOCYAAPCTBEHHBIMH W MYHHUIIUITATLHBIMU
YUPEKICHUSIMHU U JPYTUMH OpTaHU3alUSIMH, B KOTOPBIX Pa3MENIAIOTCSI TOCYIapCTBEHHOE
3a/laHue (3aka3) WM MYHUIUIAIBHOE 3aJlaHue (3aKa3), MOJJISKAIIUX BKIIOYEHUIO B
peecTpbl TOCYJAPCTBEHHBIX WJIM MYHHUIMNAIBHBIX YCIYT W MPEJACTaBISEMbIX B
AIEKTPOHHOH dopMme;

- TlocranoBnenuem IlpaBurensctBa PO ot 27.01.2012 N 36 "O6 yTBepKaeHUU
[IpaBun QopmupoBanuss u BeaeHus (QenepanbHOi MHGOPMAIIMOHHONW CHCTEMBbI
oOecrieueHus: MPOBEACHUS €IMHOTO TOCYAapCTBEHHOTO 9K3aMEHA U MpUeMa Tpa)kaaH B
oOpa3oBaTeNbHbIE YUPEKACHHUS CpPEAHEro MPO(PECCHOHAIBHOTO 00pa3oBaHUs U
oOpa3oBaTeNnbHBIE YYPEKIACHUS BBICIICTO MPO(PECCHOHATLHOTO O00pa3oBaHUS |
pPETHOHANIBHBIX HMHQPOPMAIIMOHHBIX CHCTEM OOECICUYCHHUS TPOBEACHUS E€IUHOTO
roCyapCTBEHHOIO 3K3aMeHa';

- [lopsiaikoM opraHu3anu U OCYIIECTBICHUSI 00Pa30BaATEIbHOU NEATEIBHOCTH IO
OCHOBHBIM 00111€00pa3oBaTEIbHBIM TpOTpaMMaM — 00pPa30BaTENIbHBIM MpOorpaMmMam
HayaJbHOTO OOIIEro, OCHOBHOIO OOIIEr0 M CpeIHero ooOIero o0pa3oBaHus,
yTBEPKJIEHHBIM TiprkazoM MunoopHayku P® ot 30.08.2013 r. Ne 1015;

- [Ipukazom MunoOpazoBanus P® ot 26.12.2013 r. N 1400 «O06 yTBepKIeHUU
[Topsiaka mpoBeneHUs TOCYIapCTBEHHON MTOTOBOM aTTecTalMu 1Mo 00pa30BaTelIbHBIM
IporpaMmam CpeIHero o0IIero o0pa3oBaHUs;

- Tlpukazom Munobpuayku P® ot 25.12.2013 r. N 1394 "OG yrBepxkaeHuu
[Topsinka mpoBeneHUs TOCY/IapCTBEHHON MTOTOBOM aTTeCcTallK MO 00pa3oBaTEIbHBIM
IporpaMmaM CpeIHEro 00IIero 00pa3oBaHUM.

2.6. Jlms mpemocTaBiCHUS MYHUIMITAILHON YCIYTH 3asBUTEIh HaIPaBJIsSET
(mpeacTaBisieT) CAeAyIONUe JOKYMEHTHI:

- JOKYMEHT, YA0CTOBEPSIOIINUMN JTMYHOCTH (TTACMIOPT ), MOATBEPKIAFOIIUN TUYHOCTh
OJIHOTO W3 pojauTened (3aKOHHBIX MpeACTaBUTENICH) 00y4arolmerocs Wid JIMYHOCTb
caMoro 00y4aromierocs;

- TIMCbMEHHBIN 3aIpoC 3asBUTEIISA, B TOM UYHCJIE 3aMpoc B (PopMe IJIEKTPOHHOTO
JTOKyMeHTa. 3amnpoc B (opme 3IEKTPOHHOTO TOKYMEHTAa MOKET ObITh HaIlpaBJieH IO
AJIIEKTPOHHOM TOUTE WM Ha O(UIIMATIBHBIN CalT YUpEKICHUS,

- B clly4ae HEOOXOAMMOCTH (€CIU 9TO HEOOXOAMMO 3asBUTENIO IS TOJYYCHUS
YCIIYTH) JIOKYMEHTHI M MaTepualbl, MOATBEPKIAIOIINE TOBOJBI 3agBUTENS JIMOO MX
KOIIMH, 3aBEPEHHBIE B YCTAHOBIEHHOM MOPSIIKE.

[Tpu mpemocTaBiIeHUN YCIYTd B YCTHOW (popMe MM TOCPEIACTBOM OOpaIeHus K
WH()OPMAITMOHHBIM CUCTEMaM JIOKYMEHTHI HE TPEOYIOTCS.

[TucbmeHHOe oOpaleHue MO0KHO OBITh MPEICTABICHO HA PYCCKOM SI3BIKE JIMOO
MMETh HaJJICKAIIMM CITIOCOOOM 3aBEPEHHBIN MEPEBOJT HA PYCCKUM SI3BIK.

2.7. IlepeyeHb OCHOBaHMI /I OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIst
MPEOCTaBICHUS YCITYTH.

2.7.1. B 3anpoce He yka3aH MOYTOBbIN aJIpec, aIpec 3JEKTPOHHON MOYTHI UJIK HOMEP
(akca 151 HanIpaBJIeHUs OTBETA Ha 3ampoc J100 HoMmep TenedoHa, M0 KOTOPOMY MOYKHO
CBSI3aThCSl C HAIIPABUBIIUM 3alIPOC 3asBUTEIIEM.



2.7.2. 'TekcT NMUCBMEHHOrO 3ampoca HE MOJAJIaeTCAd MPOUYTEHUIO, B TOM YHUCIE
(haMuITUS ¥ TIOYTOBBIN aIpec 3assBUTEIS.

2.8. OCcHOBaHUMSAMU JJI OTKA3a MPEIOCTABICHUS YCITyTH SBIISTFOTCS:

- eCIiK 3ampariBaeMas nHpopMaIus KacaeTcsl TPEThUX JIUIl 0€3 MPEeJ0CTaBICHUS
opUIMATHHBIX JOKYMEHTOB, YCTAHABIMBAIOIINX TPABO MPEIACTABIATh UX HHTEPECHI,

- B OOpAllleHUU COJIEPKATCA HELEH3YpHbIE JTUOO OCKOPOUTEIbHBIE BBIPAKECHUS,
YTPO3bI KU3HU, 3JI0POBBIO U UMYIIIECTBY PAOOTHUKOB YUPEKIACHUS, a TAK)KE YWICHOB UX
ceMbell (Takoe 3asBIICHHE OCTAaeTCsl 0€3 OTBETa IO CYIIECTBY IMOCTaBJICHHBIX B HEM
BOIIPOCOB, MPHU 3TOM 3aSBUTEIIO COOOIIACTCS O HEJOIMYCTUMOCTH 3J0YNOTPEOICHUS
IpaBoOM);

- OTBET MO CYIIECTBY IOCTaBJIECHHOTO B OOpAallleHUH BOIIPOCA HE MOXET OBITh
npecTaBlieH 0e3 pa3rialieHus: CBEJIEHUM, COCTABIIAIONIMX TOCYIAPCTBEHHYIO WU UHYIO
oxpaHsieMyto (eepaibHbIM 3aKOHOM TaiHy (3asBUTENIO COO0IIAETCS O HEBO3MOKHOCTH
JIaTh OTBET B CBSI3U C HEJIOMYCTUMOCTBIO pa3riallleHus] YKa3aHHbBIX CBEJICHUM).

2.8.1. OcHoBaHus I MPUOCTAHOBJICHUSI MPEIOCTABICHUS YCIYTH:

- B Cly4Yae TEXHHYECKON HEWCIIPaBHOCTH W HapyImeHWH (QYHKIIMOHUPOBAHUS
WH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX CHCTEM.

2.9. B cooTBeTcTBMM ¢  JCUCTBYIOIIMM  3aKOHOJATEIHCTBOM  yCIIyTa
MIPEeI0CTaBIsAETCA OECIUIaTHO.

2.10. MakcumalbHBI CpPOK OXHJAaHWS B OUYEpeId MpU TOJade 3ampoca MpH
MPEIOCTABICHUHN YCIIYTH:

2.10.1. Perucrtpanys MUCbMEHHOTO OOpalieHusi MpU IojJade €ro 3asBUTEIEM B
YUpEKICHUE OCYIIECTBIISICTCS B MPUCYTCTBUU 3asIBUTEIIS.

2.10.2. MakcuManbHBI CPOK OXHUAAHHUS B OYEpeIu MpU Tepenayde oOpalieHus
MyTeM OOpallleHuss K PYKOBOJIUTENIO YupexiaeHus (ynoJIHOMOYEHHOMY JIMILY) J10
MOMEHTa TIpreMa o0palleHus TOJKEH COCTaBIATh He Oosee 30 MUHYT.

2.11. Cpox ¥ OpsIIOK PETUCTPAIIH 3aMIPOCa 3asIBUTEISI O MPEIOCTABICHUH YCIIYTH:

2.11.1. Peructpamust 3ampoca  3asgBUTEIS O MPEIOCTABICHHH  YCIIYTH
OCYIIIECTBJISICTCS OTBETCTBEHHBIM PAOOTHUKOM YUPSKACHHWS B JICHb IOCTYIUJICHUS
oOpaiiieHus.

2.12. YcraHaBIMBAIOTCS CIEIYIONTHE TPEOOBAHHMS K TOMEIICHHSIM YUPEKICHHUS,
YYaCTBYIOIIETO B IPEIOCTABICHUH YCITyTH:

2.12.1. Tlomemenune nansi mpuema 3asBUTENEd 0003HAYaeTcsl TaOMWYKOW C
yKa3aHHEeM HoMepa KaOuHeTa, (hamMuiInii, UMEeH, OTYECTB, HAMMEHOBAHHUHN JTOKHOCTEH
OTBETCTBEHHBIX PAOOTHUKOB, YYACTBYIOIINX B OKa3aHUU YCIYTU, PEKUMa padOTHI.

2.12.2. JIlna oxupaHus npuéMa 3asABUTEISIM OTBOJATCS MECTa, OCHAI[CHHBIC
CTYJbSMH.

2.12.3. B mecrta 1 0KUJaHUAS TpHEMa JODKEH OBITh 00ecTieYeH CBOOOTHBIM
JIOCTYTI 3asIBUTENICH B 4achl paOOThI yUPEKICHHUS.

2.12.4. Pabouee MeCTO OTBETCTBEHHbIX paOOTHUKOB, YYacTBYIOLIUX B
MPEIOCTaBICHUN YCIyrd, oOopyayercs TenedoHoM, ¢GakcoM, KOMHUPOBAILHBIM
anmnapaTrom, KOMIBIOTEPOM U APYTOM OPITEXHUKOM, MO3BOJISIOLICH CBOEBPEMEHHO U B
MTOJTHOM 00bEeMe OpPraHu30BaTh MPEIOCTABICHUE YCIYTH.

2.13. TlokazaTensiMu TOCTYIMTHOCTH U KaueCTBa YCIYTH SIBIISIOTCS:

- CBOEBPEMEHHOCThH NPEIOCTABJICHUS YCIYTH B COOTBETCTBHH CO CTaHAAPTOM €&
MIPEIOCTABIICHUS;



- MOJHOTA, AakKTyaJlbHOCTb M JOCTOBEPHOCTb HMH(pOpPMALMM O TOPSAKE
MPEIOCTABIICHUS YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM Qopme;

- J10Ji1 0OOCHOBAHHBIX JKaJ00 K 00IIeMy KOJIWYECTBY OOCITY>KEHHBIX T'pa)KIaH IO
JaHHOMY BHJIY YCIIYTH.

2.14. KoHcynbTami TIO BOMPOCAM TMPEIOCTABICHUS YCIYyTH TPOBOJATCS
pYKOBOAHUTENEM (YMOJHOMOYEHHBIM JHIIOM). KoOHCymbTanuum mnpeaocTaBisioTCsS B
TEUCHHE BCEr0 CpOKa MpeaocTaBieHus ycnyrd. KoHCydapTalmMu 10 TOPSAKY
IPEIOCTaBIEHUS YCIYT'H OCYIIECTBISIFOTCS Y UpEeKIEHUEM OECIUIaTHO.

3. CocTas, nocJ1e10BATEJIbHOCTH U CPOKH BbITIOJHEHUS A IMUHUCTPATHBHBIX
npouenyp, Tpe6OBaHus K NOPSAIAKY UX BBINOJIHEHHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINOJIHEHHUS AIMUHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI opme.

3.1. Opranuzanus NOpeaoCTaBieHUS YCIYrd BKJIIOYAaeT B ceOs ClEAyIoNIne
aMUHUCTPATUBHBIE MTPOLIETYPBI:

- MIPUEM U PETUCTPALIMS MUCbMEHHBIX 00paleHUI 3asBUTEIIECH;

- MOArOTOBKA HEOOXOAUMON MH(OpMauy;

- HalpaBlieHUE MHCbMEHHOIO OTBETa JUOO BblIaya HWHQPOPMAIIMOHHBIX
(cripaBOYHBIX) MaTEpUAJIOB MO PE3YJIbTaTaM PacCMOTPEHUS OOpALLIEHUSI.

3.2. 3a moOJlyueHHEM YCIYI'M 3asBUTEIIM MOTYT OOpaTUTbCA CIEAYIOIIUMU
crocodamu:

- TOCPEACTBOM  JIMYHOTO  NHCBbMEHHOIO WM  YCTHOrO  oOpalleHus
HEIIOCPEJICTBEHHO B Y UPEKICHUE;

- YCTHOTO 0OpallleHus C UCTIOIb30BAaHUEM CPENICTB TEIEPOHHOU CBSI3H;

- IOCPEACTBOM NMUCbMEHHOTO OOpAILlEHUs 10 TOYTE,

- IOCPEACTBOM IMHUCbMEHHOTO OOpAILIEHUS 10 JIEKTPOHHOM MOYTe,

- IOCPEICTBOM MHUCbMEHHOTO O0pallleHHus Ha 0(ULIHUATIBLHOM caiiTe YupexaeHus,

- Ha UHQOPMALIMOHHOM CTEHJI€ YUPEKACHUS;

- Ha 0()MLIMATILHOM CailTe YUpEKICHUS;

- Ha o¢uuuansHoM caiilte MBOY JIIO «HayyHo-meToauyeckuid LEHTP»
http://nmc-kemerovo.ucoz.ru;

- Ha o(UIIMAIBbHOM caiiTe yIpaBiieHUs: 00pa3oBaHMs aAMUHHUCTpaluu . KemepoBo
WWW.U0-Kem.ucoz.ru;

- Ha nHOpMaImoHHOM mopTaie http://www.kuz-obr.ru/;

- Ha o(uIMaTEHOM caiite O0JaCTHOTO IEHTPa MOHUTOPHHTa WWW.0CMKO.ru

- Ha opUIMATBHBIX HH(OPMAIMOHHBIX mopTanax EI'D http://www.ege.edu.ru/ u
I'MA http://gia.edu.ru/

[locnenoBaTenbHOCTh AJIMMUHHCTPATUBHBIX MPOLEAYP, BBIMNOJIHAEMBIX MpHU
MPEOCTaBICHUU MYHUIIUITAIIBHOW yCIIYTH, MMOKa3aHa Ha OJIOK-cxeme (MPUJIoKEHUEe K
naHHomy Pernamenty).

3.3. [Ipuem u perucrtpaiiys MUCbMEHHBIX OOpaIIEHUH OT 3asBUTEIIS.

3.3.1. OcHoBaHueM sl Hayajla aJIMUHUCTPATUBHON MPOLEAYPHI MO MPUEMY H
pEerucTpaluu JOKYMEHTOB OT 3asBUTENs SBISETCS JMYHOE OOpalleHue, MOCTYIICHUE
MUCHhMEHHOTO 00paIlieHus 3asBUTEJS 110 TOYTE WK B JIEKTPOHHOM BHJIE B Y UpEKICHHE
10 BONPOCY MPEIOCTABICHUS Y CIIYTH.

3.3.2. PabotHuk VYupexaeHHs, OCYIIECTBISIONMUNA TMPUEM JIOKYMEHTOB OT
3asiBUTEJIS [IPH €0 JIMYHOM OOpallleHuH, IpUHUMaeT oOpalleHue (3arpoc) 3asiBUTENs ISl



http://nmc-kemerovo.ucoz.ru/
http://www.uo-kem.ucoz.ru/
http://www.kuz-obr.ru/
http://www.ocmko.ru/
http://www.ege.edu.ru/
http://gia.edu.ru/

perucTpanuu oOpalleHus (3ampoc) B JKypHaje pPErucTpalvd B JeHb OOpalieHus
3asIBUTEIIS.

[Ipu noctyrieHuu B YupexxaeHrne 00paleHus 3a8BUTENS 110 AIEKTPOHHOM 1o4YTe
C YKa3aHHeM aJipeca 3JEKTPOHHOW MOYTHl U (WJIM) MOYTOBOTO ajpeca MOJIb30BaTEI,
pabOTHHUK, OTBETCTBEHHBIN 3a MPUEM M OTIPABKY JOKYMEHTOB MO AJIEKTPOHHOM MOYTE
pacreyaThIBaeT yKa3aHHOE OOpaIleHHe U PETUCTPUPYET B YCTAHOBJICHHOM IOPSIZIKE.

3.3.3. Kputepuem npuHATUS pelIeHHs O MPUEME U PEruCTpaIii MUChMEHHBIX
oOpamieHuii OT 3asBUTENS SBIAETCS OTCYTCTBHUE NPUYMH [IJIi OTKa3a B IIpHEMeE
JOKYMEHTOB (11.2.7. HACTOSIIIIETO perjiaMeHTa).

3.3.4. AnMuHUCTpaTUBHAS IPOLIEypa 3aBEPIIACTCS perucTpaleil mocTymuBIINX
oOpalieHuit ot 3asiBUTES.

3.3.5. B ciyuae ecnu 3assBUTENb OOpaTHIICS C YCTHBIM OOpaIlieHUEM O MOJyYCHUN
YCIIyTH, COOTBETCTBYIOIIAsI HH(MOpMAIIUs TPEIOCTABISETCS YCTHO HE Mo3Hee 15 MUHYT
C MOMEHTa OOpalleHHs] B cliyyae, €Clid U3JI0)KEHHbIE B YCTHOM oOpaiieHuu (akTbl U
0OCTOSTENHCTBA SBJSIIOTCS OYEBUAHBIMU U HE TPEOYIOT TOTIOIHUTEIHHON MTPOBEPKHU.

3.3.6. YcTHbIe 00palieHust He perucTPUPYIOTCSL.

3.4. Ilpu oOpameHnn 3asBUTENs K WHOOPMAIMOHHOMY CTEHIY, a TakXe Ha
opummaneHBIX  caiitax  yupexnaeHus, OOJacTHOro  IEHTpa  MOHUTOPHUHTA
(Www.0cmKo.ru), ympasieHusi oOpa3oBaHus aaMHUHUCTparuu T. KemepoBo (WWW.U0-
kem.ucoz.ru), MBOY JIIO «HayuyHo-metomudeckuii  mentp»  (http://nmc-
kemerovo.ucoz.ru) U opUITHATBHBIX UH(OOPMAITMOHHBIX nopTrajiax
(http://www.ege.edu.ru/, http://gia.edu.ru/ wu http://www.kuz-obr.ru/) noay4enue
pe3yJibTaTa NpeJoCTaBICHUS YCIYTH OCYLIECTBISIETCSA B PEXKUME PEATILHOTO BPEMEHHU.

3.5. [loaroroBka HEOOXOAMMOM MHMOPMAITUH.

3.5.1. OcHoBanuem [yisi Hayajla aJMHUHUCTPATUBHON MpPOLELYpPHl  SBISETCS
nepefaya MHCbMEHHOrO OOpallleHHsl 3asBUTEIs] Ha PACCMOTPEHHUE PYKOBOJIUTEIIO
VYupexneHue B IeHb perucTpaluu.

3.5.2. PykoBomutens VYupexaeHus oOmpeneisieT paOOTHHKA YUpexKIeHUs,
OTBETCTBEHHOTO 332 PACCMOTPEHHE OOPAIEHHUS U TOATOTOBKY ITPOEKTA OTBETA 3asIBUTEITIO
(masiee — UCTIOTHUTED).

3.5.3. UcnionauTemns:

- obecreunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE
MUCPMEHHOTO OOpaIrieHusi, B cllydae HEOOXOIUMOCTH — C Yy4YacTHEM 3asBHUTEI,
HaIpaBUBILIETO OOpaIEHNUE;

- TOTOBHUT MPOEKT OTBETAa Ha NMHUCbMEHHOE OOpalleHue U He mo3aHee 1 AHS 10
MCTEUEHHUsI CpOKa MPEJOCTaBICHUS YCIYTH, NPEACTaBIsSIET Ha MOANNCH PYKOBOIUTEINIO
YupexaeHus.

3.5.4. Kputepuem TMNpUHATUS PEIICHUS SBJSIETCS OTCYTCTBUE MPUYUH O
MIPUOCTAHOBIIEHUN WM OTKa3e B IpenocTaBieHuu yciayrd (mm.2.8, 2.8.1 Hacrosiero
perjiamMeHTa).

3.5.5. AJIMUHUCTpaTMBHAs  MNpOLEAypa  3aBEpIIaeTCs  MOAIMCAHHEM
PYKOBOAUTENEM YUpEKIESHUS OTBETA HA MMCHMEHHOE OOpaIlleHHE 3asiBUTEIIS.

3.5.6. Cpok paccMOTpeHHsS NHUCBMEHHBIX 3alpoCoOB, a TaKXe 3alpocoB,
MOCTYNUBIINX B (hOpPME IIEKTPOHHOTO JOKYMEHTA (TI0 JIEKTPOHHON MOYTE WIIM Ha CAlT
YUpEeXKIEHHUs) HEe JOJDKEH MpeBbimaTh 30 KaJleHJapHbIX JHEH CO THS WX PETHCTPAIlHH.

B HCKITIOUMTENBHBIX CITydYasX CPOK PACCMOTPEHHUS 3ampoca MOXKET ObITh TPOJICH
pyKoBoAUTeNEM YupexkaeHus:, Ho He 6osiee yeM Ha 30 JHell, ¢ yBeJOMIICHHEM 3asBUTEIS
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O TMpPOJUIECHHMH CpOKAa pacCMOTpPEHMsI €ro ooOpamieHus (3ampoca). YBeIJOMIICHHUE
MPOU3BOJUTCS CIIOCO0AMH, 00ECTIEUNBAIOIIMMU OTIEPATUBHOCTD MOTYyYEHUS 3asIBUTEIEM
yKa3zaHHO# uHopmaruu (Tenedonorpamma, hakc, 3MEKTPOHHAS 110YTA).

3.5.7. Ecam 3ampoc o MOJIydeHWH YCIYTH CBSI3aH C O0XAJIOBAHHEM CYIEOHOTO
peuieHus, B TeueHue 7 (cemMu) OHEW CcO JHS PErucTpalud TaKoro 3ampoca OHO
BO3BpAIllaeTCA 3asBUTENIO, HANpPAaBHUBIIEMY OOpalleHHe, C Pa3bICHEHHWEM MOpsaKa
00’KaJI0BaHMs JAHHOTO CYAEOHOr0 penIeHUs.

3.6. HampaBneHne NHMCBMEHHOIO OTBETA 3asBUTENI0 IO  pe3ysibTaTaM
paccMOTpeHUs 00pallleHuUs.

3.6.1. OcHoBanuem [yisi Hayaja aJIMUHUCTPATUBHON MpOLEAYphl SBIAETCS
perucTpanys MUCbMEHHOTO OTBETa, MOJANUCAHHOTO PYKOBOAMUTENEM Y UpPEKICHUS
(mpuCBOEHME UCXOAIIETO HOMEPA).

3.6.2. PaboTtHMK VYupexaeHus, OCYIICCTBISIONMIUN PETUCTPAIUI0 HCXOSIICH
KOPPECIOHJAEHIINH, PETUCTPUPYET MUCbMEHHBIN OTBET B )KypHAJIE€ PETUCTPALIMU B JIEHb
MOJIMMCAHUS IPOEKTA OTBETA PYKOBOJAUTEIIEM.

3.6.3. KputepueM NpUHATHS pEUICHUS SBISCTCS TMOAMHCAHUE PYKOBOAHUTEIEM
yupexaeHus (YIoJIHOMOYEHHBIM JIMIIOM) OTBET Ha TMCbMEHHOE OOpaIleHUE 3asBUTEIIS.

3.6.4. AQMUHUCTpaTUBHOE JEWCTBHE 3aBEpINACTCS HAIPaBICHHWEM OTBETa
3asBUTEIO TI0 TIOYTOBOMY aJpEeCy W/WIM aJpecy dJICKTPOHHOM MOYTHI, YKa3aHHOMY B
MUCHbMEHHOM O0paIlleHUH.

V. ®opMbl KOHTPOJIS 32 MCTIOJIHEHHEM perjiaMeHTa

4.1. Texkymuii KOHTPOJb 3a COOJIOJIEHUEM M HCIOJHEHHUEM OTBETCTBEHHBIMU
pabOTHUKAMU TIOJIOXKEHHUM HACTOSIIETO PEerjaMeHTa, YCTaHABIUBAIOUIUX TPEOOBAHUS K
MPENOCTABIECHUIO YCIYTH OCYIIECTBIISIETCS PYKOBOAUTENEM Y UpPEKACHUS.

4.2. KoHTpodb 3a MPEJOCTABICHUEM YCIYTH YUPEXKICHUEM OCYIIECTBIACTCS
yIpaBJIeHHEM 00pa30oBaHus aMUHUCTpaIu I. KemepoBo myTeM MmpoBeAeHHS POBEPOK
COOJIFOICHUS Y UCTIOTHEHUSI TIOJIOKEHUI HACTOSIIIETO perjlaMeHTa.

4.3. KoHTpOJIb TIOJTHOTHI M Ka4eCTBA MPEAOCTABIICHUS YCIIYTH BKIIIOUACT B CeOs:

- MPOBEJICHUE MPOBEPOK, BBHISIBICHHE U TPUHATHE MEpP K YCTPAHEHUIO U HE
JTOMYIIEHUIO HAPYILICHUH MPaB MOJIy4daTesed yCIyTH,

- paccMOTpeHHue, MPUHSITHE PEIICHWA M TOATOTOBKY OTBETOB Ha OOpalleHUs
nojyyaresied yCciayrd, COJepXkallux >KajioObl Ha pernieHus, AeucTBus (0e3nercTBu)
pykoBoautes (YIoIHOMOYEHHOTO JIUIA), OTBETCTBEHHBIX PAOOTHUKOB Y UpEXKICHHUS.

4.4. Tlo pe3ynpTaTaM MPOBEICHHBIX MTPOBEPOK, B CIIy4ae BHISBICHUS HAPYIICHUN
MpaB IMOJy4yaTelied yYCIYrd, OCYLIECTBISIETCS NPHUBICUYEHWE BHUHOBHBIX JHUIl K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanum.

45. PaboTHUK, OTBETCTBCHHBIH 3a TMPEIOCTABICHUE YCIYTH, HECET
TUCITUIUTMHAPHYIO OTBETCTBEHHOCTh 3a pelIeHus W JelctBus (Oe3neicTBue),
MIPUHUMAaEMbIe (OCYIIECTBIIIEMbBIE) B X0/I€ IPOBEJCHUS aIMUHUCTPATUBHBIX MPOLIETYD,
YCTAHOBJICHHBIX HACTOSIIIUM PETIIAMEHTOM.

V. locyneOHblii (BHeCy1eOHBbIH) MOPSIAOK 00:KaT0BaAHMS JeHCTBUIM
(0e3neiicTBHS) U PelICHU OPraHa, NpeaoCTaB/IsIIONIET 0



YCJIYTY, a TaK Ke JOJIKHOCTHBIX JIUIL

5.1. 3asBurens BHOpaBe oOXanoBaTh JedcTBUS (Oe3AeiicTBUE) W pelieHus,
NPUHUMAEMBbIE B XO/I€ MPEJOCTABICHUS YCIYTH.

5.2. 3asBUTENb BIIpaBe OOPATUTHCS C Kano0oil JUYHO (YCTHO) WM HANPaABUThH
MMMCbMEHHOE 3asIBJIICHHUE WM K00y (1anee - MICbMEHHOE OOpaIeHue).

YcTHOE oOpalnieHue IOMyCKaeTcs B XOJA€ JIMYHOro mnpuema. JIMuHbld mpuem
MPOBOAMUTCA B COOTBETCTBUU C TpauKOM JIMYHOTO MpHEMa JOJKHOCTHOTO JIMIIA,
KOTOPOMY a/IpECOBaHO oOpalieHue.

5.3. B cnyuae ecnu U3/10)K€HHBIE B YCTHOM OOpaiieHuu (akThl U 0OCTOATEIHCTBA
SIBJISIFOTCST OYEBUTHBIMU 1 HE TPEOYIOT TOTIOJHUTEIHLHOM TPOBEPKH, OTBET HA OOpaIlieHNE
C coryacus 3aMHTEPECOBAHHOTO JIMIIA MOXET OBbITh JlaH €My YCTHO B XOJ€ JHYHOTO
npuema. B ocTtanbHBIX ciydasx, O CYIIECTBY MOCTaBJICHHBIX B OOpallleHMH BOIPOCOB
JAeTCsl MUCbMEHHBIN OTBET.

5.4. [TucbmenHoe oOparieHue, MOAJICKUT PETUCTPALIUUA U PACCMOTPEHHIO B TTOPSIIKE
U B CpPOKH, ycCTaHOBJIeHHbIe DepepanbHbIM 3aKOHOM «O TMOpSAKE PacCMOTPEHUS
obpamenuii rpaxaan Poccuiickoit deaeparumn» ot 2 Mas 2006 roga Ne 59-D3.

5.5. [Ipu oOpatennn rpakaH ¢ MMCbMEHHBIM OOpalIeHHEeM yKa3aHHOE 0OpallieHne
paccmarpuBaercad B TeueHue 30 AHEH CO JIHS €r0 PEeTHCTpalyu. B MCKIIFOUMTEIBHBIX
ClIydasix, a TaKKe B CIIydae HampaBlICHHS 3aIpoca OpraHaM MECTHOTO CaMOYTpPaBICHHUS,
opraHaM rocyJIapCTBEHHOH BJIaCTH, HHBIM OPTaHU3AINSIM WJIH TOJDKHOCTHBIM JIHIIAM JIJIS
MOJTyYeHHUsI HEOOXOAUMBIX ISl PACCMOTPEHHSI OOpaIleHnss TOKYMEHTOB i MaTepHaoB,
PYKOBOJIUTENb YUpexXJeHUS (OTBETCTBEHHBIH pA0OTHHUK), KOTOPOMY HAampaBIIEHO
oOpailleHre, BIpaBe MPOJIUTh CPOK paccMOTpeHHsi oOpaieHust He Oonee yeM Ha 30
THEH, yBEIOMUB O MPOJJICHUN CPOKA €r0 PACCMOTPEHUS 3asIBUTEIIS.

5.6. 3asgBuTENHL B CBOEM MHCHBMEHHOM OOpalIeHUU B O00S3aTEILHOM MOPSIIKE
yKa3bIBaeT: JMOO HAaWMMEHOBAaHHE OpraHa, B KOTOPBIM HANpaBisIeT MHUCbMEHHOE
obpaienue, 1100 GaMUIIUIO, UMsI, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIUIIA U
(wn) ero AOMKHOCTh, a TakKe cBoM (aMUIIUIO, UMS, OTUYECTBO, MOYTOBBIN ajpec, 1o
KOTOpPOMY JIOJDKHBI OBITh HAmpaBlICHbl OTBET, YBEAOMJICHHE O TIepeajpecanuu
oOparieHus, u3jaraeT CyTh NPENJIOKECHUSI, 3asBIICHUS] WM KalOObl, CTABUT JINYHYIO
MOJIMHKCH U JIATY.

B nmoarBepikaeHNEe CBOMX JTOBOJOB 3asIBUTENH BIPABE MPHIIOKHUTH K THCbMEHHOMY
oOpallleHHI0 He0OXO0IUMbIE JOKYMEHTBI U MaTepUaibl, JIMOO UX KOIHUHU.

5.7. JlomxHOCTHOE JHUIO (PYKOBOAUTENbh YUPEKICHHS), KOTOPOMY HAIMPABICHO
oOpamienue, obOecnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE U  CBOEBPEMEHHOE
paccMoTpeHue oopalieHusl.

[To pesynpratam paccMOTpeHHs OOpallieHHsi COOTBETCTBYIOIIMM JOKHOCTHBIM
TUIOM  (PYKOBOJMTENIEM YUPEXKACHHS) TPUHUMACTCA PEIICHHE 10 CYIIEeCTBY
MOCTABJICHHBIX B 0OpAICHIH BOTIPOCOB.

5.8. Ecniu B muchMeHHOM OOpaIleHny He yKa3aHbl (haMUITus 3assBUTEISI U TTIOYTOBBIN
azpec, o KOTOPOMY JIOJIKEH OBITh HAIIPaBJICH OTBET, OTBET Ha OOpAIlICHUE HE JAeTCsl.

5.9. Ecnu TeKCT mMUChbMEHHOTO OOpalieHHs] HE MOJAAeTCsl MPOYTEHUIO, OTBET Ha
oOpallleHue He TaeTCsl, 0 YeM COO0IIaeTCs 3asIBUTEINI0, HAalpaBUBILIEMY oOpallleHue, eciu
ero ¢amMuIns ¥ IOYTOBBIN aJIpeC MOANAI0TCS MTPOUTCHHIO.






[Ipunoxenue

K pErjiaMeHTy MpeaoCTaBICHUs Y CIyru

«IIpenocraBneHue uHGOPMAIMHU O TIOPSIKE TPOBEICHHS TOCYIAPCTBEHHOM
(MTOTOBOM) aTTECTAITK O0YJAIOIIMXCS, OCBOUBIIIMX OCHOBHBIC

1 JIOTIOJTHUTENBHBIE 001e00pa3oBaTeIbHEIC

(32 HCKIFOUEHUEM JOMIKOIBHEIX) TPOTPaMMBD)

BJIOK-CXEMA
peIOCTaBIECHUS Y CIIyTH
«[IpenocraBienue nHGOPMALIUHU O TTOPSIIKE TPOBEACHUS TOCYAAPCTBEHHOM (MTOTOBOIA)
aTTeCTaluy 00yYarolnXCsi, OCBOMBIINX OCHOBHBIE U JIOTIOJTHUTEIILHBIC
o0meo0pa3oBaTeIbHbIC (32 HCKIIOUEHUEM JOUIKOJIBHBIX ) TPOrPaMMBbD)

3adABHUTC/Ib

v
MyHuIUnadbHOe 0I01:KeTHOE, ABTOHOMHOE
o01eodpazoBareibHoe yupe:xaeHue «'mmuazusa Ne 21 numenun

Anarosus MuxaiisioBuua TepexoBay

v A 4

Ilpuem HUU OT 3aABUTEIS
[Ipuem oOparteHust ot 3asBUTEIIA, puem obparue oT 3a I,

o HNOCTYIHMBIIMX B TUCHBMEHHOM
MOCTYIUBIINE B YCTHOH Gopme (110 ocTyn CbMCHHO
¢dbopwme, 10 IEKTPOHHOHU TOUTE,
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